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CASH ADVANCE REQUEST
I request that Homes First Society provide me with a Cash Advance for the purpose of making an expenditure on behalf of the Society.
	Staff Name (print): 
	

	Project/Department:
	

	Reason for request: 
	

	
	

	
	

	
	


I have received a cash advance in the amount of: $____________and will return any unspent cash, plus all sales vouchers and/or invoices (totalling to the amount of the advance) to Homes First Society within a month from receipt of the fund.
	
	

	Staff Signature
	Date

	
	

	Supervisor Signature
	Date


Please submit to your direct supervisor for approval before given to Finance Dept.
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